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APPLICATION  FORM                                         LTUC
                                                                             London Transport       

For the post of: POLICY DEVELOPMENT TEAM                     Users Committee
                                 SUPPORT OFFFICER   

This form will be photocopied.  Please use black ink.                     Suzanne May                

Please return the completed form by:  2nd July 2004                            Chair

Applicants must complete this Application Form.                          Rufus Barnes

CVs submitted alone, will not be considered.                                      Director                                                                                                               
PERSONAL INFORMATION

Surname (Block letters) …………………………………         Permanent address (Block letters)

Forenames (In full) ………………………………………        …………………………………………

Title (Dr, Mr, Mrs, Miss, Ms etc…………………………        …………………………………………

Any other names by which                                                          ……………………………………….. 

you have been known          ……………………………..

                                                                                                     ………………………………………..

Date of birth                        ….. …………………………

                                                                                                     Postcode ………………………………

Age                                      ……………………………..

                                                                                                     Tel. number …………………………..

Place of birth                       ..............................................

                                                                                                     Address for letters (if different from above)

Nationality at birth              ……………………………..

                                                                                                     …………………………………………  

Present nationality              ………………………………

                                                                                                     …………………………………………       

Have you ever possessed any

other nationality or citizenship?           Yes / No                         …………………………………………

If YES, give full details with dates                                              Postcode ……………………………… 

Are you subject to immigration                                                    Daytime tel. number …………………   

control?                                                 Yes / No

                                                                                                      Daytime fax number ………………….

If so, do you have an unrestricted

entitlement to take up employment 

in the UK?                                             Yes / No        

AVAILABILITY

When could you take up duty if successful?  …………………………………………………………. 

Dates when NOT available for interview ………………………………………………………………  

Please give details of any special arrangements required at the place of interview ……………………

………………………………………………………………………………………………………….
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ADVERTISING AND PUBLICITY

From which recruitment fair, publication or source did you learn of this post?  (This helps us to assess the cost-effectiveness of our advertising)

CAREER HISTORY

Please give details with dates, of any jobs you have held during the last 10 years, including service in HM Forces and any government establishment.  Please list in order starting with the most recent and continue on a separate sheet, if necessary.

___________________________________________________________________________________

Employer’s name, address               Dates

and type of business                       From / To                  Position held and nature of responsibility

___________________________________________________________________________________

Current:

Present salary:

_________________________________________________________________________________

Previous:                                             Dates                                             Reason for leaving

Please list in order                            From / To                                                                   

starting with the most recent.                                                                          

TIME UNACCOUNTED FOR

Give details of any time not already accounted for (including unemployment).
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EDUCATIONAL QUALIFICATIONS

Name of School, University,            Dates                     Course details          Qualifications obtained, 

College, or other institution          From  / To                                                 grade and level of any  

                                                                                       GCE, GCSE, SCE, CSE   

                                                                                                                        or equivalent qualifications 

___________________________________________________________

SPECIAL QUALIFICATIONS

Have you any special qualifications, work experience or skills which are relevant to the post you are applying for.  Please include IT skills, typing skills (eg audio, shorthand, WP speed) and any professional qualifications.  Please give details below.
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ADDITIONAL INFORMATION

Please say why you are interested in the appointment and mention any other information in support of your application

REFEREES
Personal:                                                                            Work:

Name:                                                                                  Name:

Address:                                                                             Address:

Tel. No:                                                                               Tel. No:

Fax No:                                                                               Fax No:

__________________________________________________________________________________

Personnel Manager or other representative                   Name:

of your present employer to whom we may refer           Address:

now or later.        

May we obtain the reference now?

Yes / No                                                                               Tel. No:

                                                                                              Fax No: 

DECLARATION

I declare that the details given on this application for employment are correct to my knowledge and belief.  I understand that my application may be rejected or, if I am already appointed, I may be dismissed if I withhold relevant details or give false information.

Signature ……………………………………………………….   Date ……………………………….

Note: Please make sure you are eligible before you apply.  If you are successful a full check of your eligibility will be made.  If you are uncertain about any aspects, please contact us.

Please return completed application form (marked ‘Confidential’) to:

Jane Sugarman, London Transport Users Committee, 6 Middle St., London, EC1A 7JA, or email jsugarman@ltuc.org.uk
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ADDITIONAL  INFORMATION (if required)
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